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                                  STAFF APPLICATION FORM

Confidential



NOTE: Personal details on this page are not used during the shortlisting process
Please complete all pages in full		


Application Form
								

PERSONAL DETAILS

	Title: (Mr, Mrs, Miss, Ms, etc.)
	Date of Birth:

	
Forename(s):                                                                  

	
Surname:

	

	
Address:






Postcode:

	


	
Day time Telephone:                                             

	
Mobile:

	
E-mail address:



	
Current / most recent salary:                                       Notice Period:













POST APPLIED FOR:
	




PRESENT / MOST RECENT EMPLOYER

	Employer’s name and address
	Job title with brief description of current duties and responsibilities:
	Employment dates 
and reason for leaving

	












	




	
From:                                                           To:


Reason for leaving:





Employment Experience continued from above: 

Include full and part time employment with explanations for any periods not in employment, and reasons for leaving. (‘see CV’ is not sufficient)

	Employer’s name and address
	Job title with brief description of current duties and responsibilities:

	Employment dates 
and reason for leaving

	





	







	
From:                                                           To:

Reason for leaving:

	
	









	
From:                                                           To:

Reason for leaving:



	
	
	
From:                                                           To:

Reason for leaving:




	
	







	
From:                                                           To:

Reason for leaving:



	
	







	
From:                                                           To:

Reason for leaving:



	
	







	
From:                                                           To:

Reason for leaving:



	
	







	
From:                                                           To:

Reason for leaving:



	
	







	
From:                                                           To:

Reason for leaving:



	
	







	
From:                                                           To:

Reason for leaving:




Continue on separate sheet if necessary







EDUCATION / TRAINING:
Please give details of secondary education, further/higher education and qualifications gained. 
(‘see CV’ is not sufficient)
	Name of Educational Establishment

	From
	To
	Qualifications and Dates Obtained
(Degree or equivalent,  A-Levels or equivalent, GCSEs)

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	

	



	
	
	


Continue on separate sheet if necessary

	Other qualifications and relevant training in the past five years:

















	Membership of Professional Bodies etc.:





	ADDITIONAL INFORMATION TO SUPPORT YOUR APPLICATION
Please give details of your relevant skills, knowledge and experience 
(see job brief and person specification). No more than the equivalent to 2 sides of A4.

















































































































OTHER INFORMATION

	Do you consider yourself to be disabled under the Equality Act 2010? If yes, please list any reasonable adjustments you might need during the interview, or when carrying out the role for which you are applying: 

☐ YES        ☐ NO

If yes, please provide details:



Should you require any special arrangements for your interview e.g. special equipment or access arrangements, we will contact you prior to any interview to discuss this further.



	Do you need a UK work permit to do this job under the terms of the Immigration and Asylum Act 1996?

☐ N/A - I do not need a UK Work permit
☐ No, I do not have a Work Permit and require one
☐ Yes, I have a UK Training and Work Experience Permit

Details of any permit currently held:





	[bookmark: _Hlk99446161]Do you have a current full clean driving licence and access to a vehicle?  

☐ YES        ☐ NO

If no, please give details:





	Please let us know where you saw the job advertisement (tick which applies)
 
☐ Search Engine
☐ Facebook
☐ Twitter
☐ Instagram
☐ Email 
☐ Newspaper
☐ Word of Mouth – not connected with the Cathedral
☐ Word of Mouth – connected with the Cathedral (employee, volunteer) 
Please provide details who:

☐ Other
Please provide details: 









SELF DISCLOSURE FORM

Full Name:									
	




All information you provide will be treated as confidential and managed in accordance with relevant Data Protection Legislation and Guidance. 
                                                                                                                                                       
DELETE AS APPROPRIATE
	
Have you ever been known to any children/adult services or to the police as being a risk or potential risk to children, young people or vulnerable adults?  

If yes, please provide further information:



	
☐ YES        ☐ NO


	
  Have you been subject to any disciplinary investigation and/or sanction by any organisation due to concerns about your behaviour towards children, young people or vulnerable adults?

If yes, please provide further information:



	
☐ YES        ☐ NO


	
Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198’ http://www.legislation.gov.uk/uksi/2013/1198/pdfs/uksi_20131198_en.pdf

If yes, please provide further information:



	
☐ YES        ☐ NO






	Are you registered with the DBS update service?
	
☐ YES        ☐ NO


	Are you included in any list of people barred from working with children and or vulnerable adults?


	
☐ YES        ☐ NO


	
Have you lived outside the UK for more than 3 months in the last 5 years
If yes, please provide further information:
	
☐ YES        ☐ NO


	
Do you have any family or close relationship to existing employees or to a Trustee of Carlisle Cathedral? 
If yes, please provide further information:



	
☐ YES        ☐ NO




 




CONFIRMATION OF DECLARATION AND CONSENT

‘I consent to Carlisle Cathedral processing data relating to me for both recruitment and, if I am successful, employment purposes including legal, personnel, administrative and management purposes and in particular to the processing of any sensitive personal data (as defined in the Data Protection Act 2018) relating to me, including, as appropriate:

(a) Information about my physical or mental health or condition;
(b) my racial or ethnic origin or religious or similar information in order to monitor compliance with equal opportunities legislation;
(c) criminal convictions; and
(d) in order to comply with legal requirements and obligations to third parties.
Carlisle Cathedral may make such information available to those who provide products or services to Carlisle Cathedral (such as HR advisers and payroll administrators), regulatory authorities and as may be required by law.

I understand that an offer of employment may be withdrawn, or disciplinary action may be taken if information is not disclosed by me and subsequently comes to the attention of Carlisle Cathedral.

If required for the role, and in accordance with Carlisle Cathedral procedures, I consent to completing a Church of England Confidential Declaration Form and also to Carlisle Cathedral carrying out a DBS check on me and I agree to provide sight of this valid DBS certificate on request. I also consent to Carlisle Cathedral clarifying any information provided on the disclosure with the agencies providing it.

I have read the DBS Check Processing Privacy Policy https://www.gov.uk/government/publications/dbs-privacy-policies and I understand how DBS will process my personal data.

If applicable, I consent to the DBS providing an electronic result directly to the responsible organisation that has submitted my application. I understand that an electronic result contains a message that indicates either the certificate does not contain criminal record information or to await certificate which will indicate that my certificate contains criminal record information.

I agree to inform Carlisle Cathedral within 24 hrs if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children, young people or vulnerable adults.

I understand that the information contained on this form, the results of the DBS check and information supplied by third parties may be supplied by Carlisle Cathedral to other persons or organisations in circumstances where this is considered necessary for safeguarding purposes.

I have provided complete and true information in support of this application, and I understand that knowingly making a false statement for this purpose is a criminal offence.  

	Signature


	Date:

	Print Name:


	Post Applied for:



NB: Please refer to the Job Applicant Privacy Notice in the information for applicants setting out the way we will use your personal data.

REFERENCES
The safeguarding of children and vulnerable adults is an absolute priority at Carlisle Cathedral. Please give the contact details of 2 referees who are not related to you and who are unconnected to the Cathedral. 

One of your referees must be your current/most recent employer. (please note that references from relatives or those writing solely as friends will not be accepted).

Where an applicant is not currently working with children, young people/vulnerable adults but has done so in the past, one reference must be from this employer.

	Name:
	Name: 

	Position:

	Position:


	Company:
	Company:


	Capacity in which you know this referee:


	Capacity in which you know this referee:


	Email address (required)

	Email address (required)

	Telephone Number:

	Telephone Number:





Please return your completed application by email to hr@carlislecathedral.org.uk 
for the attention of the HR Officer.
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